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Avon Lake Presbyterian Church 

                                              Child Protection Policy 

 

Preface 

 

The mission of Avon Lake Presbyterian Church centers around a commitment to welcome 

all people to experience, accept, and share God’s love. Avon Lake Presbyterian Church faithfully 

seeks to minister in the name of Jesus Christ to individuals of every age. The leadership of Avon 

Lake Presbyterian Church aspires to foster an environment in which all persons can grow in their 

individual understanding of and relationship with God our Father, his Son and the Holy Spirit. 

Believing that a foundational Christian commitment begins with a child’s earliest education, we, the 

congregation of Avon Lake Presbyterian Church, commit ourselves to support all education, care, 

and ministry to children and youth. 

 

In keeping with its mission and philosophy, Avon Lake Presbyterian Church strives to assure 

that it is continually working toward providing a safe environment for those participating in, 

receiving, and providing its education, care, and ministry services. Understanding the risks inherent 

in every large social, educational and/or recreational program, Avon Lake Presbyterian Church 

adopts the following Protection Policy to minimize the risk of actual or potential harm to minors who 

receive and/or participate in providing service through Avon Lake Presbyterian Church education, 

care, or programming. 

 

Additionally, Avon Lake Presbyterian Church adopts the following Protection Policy to 

communicate the efforts its leadership will take to further the stated goal of reducing those risks as 

much as Avon Lake Presbyterian Church and its staff reasonably can while remaining true to their 

Christian mission and ministry. 

 

Purpose 

 

The purpose of the Child Protection Policy of the Avon Lake Presbyterian Church is to: 

 

• Make the environment for our children and youth programs as safe as possible. 

• Respond to all allegations in a fair and compassionate manner. 

• Protect church staff and volunteers from potential false allegations of abuse. 

• Protecting the confidentiality of staff, volunteers, children and youth 

•  Strengthen the Christian education programs and ministries of our 

children and youth. 

• Limit the extent of our church’s legal risk and liability. 

 
 

When referring to children and youth, “children” will include infants through the age group who 

are eligible to attend grade six and “youth” are the young people who are eligible to attend grades 

seven through twelve. 

 

The policy will cover all events and activities sponsored by Avon Lake Presbyterian Church, 

whether held at the church or off-site. The policy does not apply to activities or events held on the 

church premises but conducted or sponsored by groups not related to the church. The sponsoring 

group will be expected to execute an agreement detailing their use of the facilities and their 

obligation to provide security. 
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I. Code of Conduct 

 

• Staff and volunteers are required to adhere to the ALPC Child and Youth 

Protection Policy guidelines in all their interactions with children and youth. 

• Staff and volunteers will respect children’s rights not to be touched in ways that 

make them feel uncomfortable or that disregard their right to say no. 

• Staff and volunteers may not discipline children by use of physical punishment or by 

failing to provide the necessities of care. 

• While supervising children and youth participating in ALPC programs, staff and 

Volunteers should know where participants are at all times. 

• Restroom supervision: Children under the age of 10 years should be accompanied 

by an adult or volunteer whenever possible. The staff or volunteer will monitor 

the door while children are using the restroom. Staff and volunteers shall strongly 

encourage parents to take children to the restroom whenever possible. 

• Staff and volunteers should be alert to the physical and emotional state of 

children. Any signs of injury or possible child abuse must be reported according to 

the ALPC Child and Youth Protection Policy (see Reporting below). 

• Staff and volunteers are discouraged from being alone with children or youth 

without parental permission. 

• Consuming, using, possessing, or being under the influence of alcohol or illegal 

drugs, or the use of tobacco products while working or volunteering with children or 

youth, is prohibited. 

• Being impaired by legally prescribed drugs while working or volunteering with 

children or youth is prohibited. 

• Possessing or using concealed weapons or firearms while working or 

Volunteering with children or youth is prohibited. 

• Profanity, inappropriate jokes, and media, sharing intimate details of one’s 

personal life, and any kind of harassment in the presence of children, youth, or 

parents are prohibited. 

• Staff and volunteers will be mindful of the content on any portable electronic 

device, social networking pages, or other electronic media that might be 

accessible to any children and youth. 

• Staff and volunteer adult and youth leaders shall wear appropriate dress when 

volunteering with children and/or youth. 

• Movies used in all church settings shall be age appropriate. If any media used is 

determined to not be age appropriate, the leader will obtain prior consent from 

parents or guardians. 

• Staff and volunteers may not date or be romantically involved with program 

participants or church members who are younger than 18 years of age. 

• Staff and volunteers are required to report any concerns or suspicions regarding their 

observations of any individual’s interaction with a child. Except for concerns related 

to alleged or potential abuse, which require mandated specific immediate reports 

(see Reporting below), these concerns may be reported to the 

• individual. If the concerns are not alleviated by a change in the individual’s 

behavior, a second report must be made to the Pastor. 

• If it is necessary for an adult to take a child or youth home after an event, all staff 

and volunteers shall abide by safe driving laws when transporting children or youth. 

• In the event where a one-on-one child/youth to adult scenario arises, such as 

unexpected transportation needs, confirmation mentoring, or a similar situation, 



 4 

 

written or telephoned parental permission should be provided when possible. It is preferred to have 

mentors and confirmands meet in pairs and/or public places. 

 

II. Selection and Screening of Church Staff and Volunteers: 

 

To create a safe environment within our church, each church staff person and volunteer who works 

with the church’s children and youth programs will be screened and will be trained on child 

protection issues. 

 

The procedure for selecting and screening is as follows: 

 

• Each person being considered to work with children and youth in any church 

program, whether as a volunteer or paid staff person, shall fill out an application form 

(Appendix A). The form will include an acknowledgement that the applicant has read 

and agrees with this policy. The application will be maintained in confidential files so 

that each individual will not be required to complete the application more than once. 

 

• Before placing the applicant in a position of responsibility, the pastor, church staff 

member, or layperson responsible for the ministry will review the written application 

and determine if the applicant will be interviewed. Indications that an interview must 

take place include: 

 

• The person is a newcomer to Avon Lake Presbyterian Church, that is, not a 

member of Avon Lake Presbyterian Church or a member less than six months. 

 

• The person wants to work alone or wants to work with only one age or sex group. 

 

• Many addresses or churches attended over a short period of time. 

 

• The person has indicated that they have been charged with a crime. Persons 

who have been previously convicted or plead guilty or no contest to a crime 

against children or youth will not be placed in a position allowing access to 

children or youth. 

 

• Upon checking references, issues are raised which require clarification. 

 

Interviews will follow the interview guidelines and will be conducted by the Pastor and 

or Director of Christian Education. The results of the interview, especially when 

sensitive areas have been discussed, should be kept confidential and only disclosed to 

those persons requiring this information to decide as to whether the applicant should be 

accepted as a volunteer. 

 

• Each person applying for a position as a church staff or volunteer member to work 

with children or youth is required to submit a FBI and BCI. These tests will be paid for 

by the church. 

• Before beginning to work as a volunteer at ALPC with either children or youth, each 

volunteer will sign a statement that they have read, understand, and agree to abide by 

the church’s Child Protection Policy (Appendix A). They will be required to sign a 
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consent, explaining that any volunteer or staff member will agree to provide a FBI BCI. 

provide (Ohio Revised Code 109.574-577) (Appendix B). 

• The background check authorization form and results will be maintained in strictest 

confidence on file at ALPC. Background checks of employees and volunteers may be 

repeated at any time if deemed necessary by ALPC. 

 

In the unfortunate situation where it has been determined that an applicant should not work 

with the children or youth, the church will handle such a decision in a confidential manner 

that shows sensitivity to the applicant. 

 

A situation may arise where a member of the church who has not fulfilled the above 

application requirement is called upon and will be allowed to assist with the youth or 

children in response to an urgent need such as the sudden illness of a scheduled volunteer.  
 

III. Supervision of Children and Youth: 

 
Check-in/Check-out Procedure 

 
For children below third grade, a security check-in/check-out procedure will be followed. The child 

will be signed in by a parent or guardian, who will receive a “child check” for the child like a claim 

check. The parent or guardian must present the “child check” to sign out the child from our care. If a 

parent or guardian is unable to present the “child check,” Director of Christian Ed will be contacted 

to help assist. Lead teacher will be responsible for releasing the child to the care of a parent or 

guardian after discussing the surrounding circumstances with the parent or guardian. 

 
 
While recognizing the important role of youth volunteers in children and youth ministries, all 

activities involving children and youth will be supervised by at least two adults. 

 

If there is an activity where the parent or responsible adult is on the premises the parent may sign a 

permission slip allowing a youth to be responsible for their child (Appendix C). 

 

At least two adults or one adult and one youth are present for all classroom and childcare activities 

involving children second grade and younger. Two new members (less than 6 months) may not make 

up the two adults for a classroom. 

 

If a teacher has a situation where they oversee a single child in a classroom, they will notify the hall 

monitor. The hall monitor will check in regularly and act as the second adult. 

 

Any room used for children or youth activities must have a door with a window in it. Parents, 

volunteers, or church staff may visit and observe the program at any time. 

 

During any child or youth activity the sponsoring organization must assign an adult to patrol the 

facility, be alert to any peculiarities, and be willing to help with any problems that might arise. The 

name of the 

 

assigned individual is to be reported in advance to the Ministry of Safety and Security. The Ministry 

of Safety and Security will assign adults to perform this function during the programs on Sunday 

morning. 
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The following are special rules for specific activities. 

 

• Youth Counseling. In instances of youth counseling, where circumstances dictate that 

counseling is most effective on a one-on-one basis, a church staff person or volunteer 

may meet individually with a youth. When appropriate the consent of the individual’s 

parent or legal guardian should be obtained. The staff person or 

volunteer may meet one-on-one with the youth without the consent of the parent or 

legal guardian within the church, in another church, or other public setting. Any such 

meetings must be conducted with the greatest awareness of the sensitivity of the 

circumstances and with all reasonable precautions taken to avoid the appearance of 

potential misconduct. 

 

• Dismissal from Group Events. In group events, it may be inevitable that one child or 

youth’s transportation from the event arrives after all other children or youth’s 

transportation has arrived. In those circumstances, a child or youth may unavoidably be 

in the individual presence of an adult. Because this may be unavoidable the general rule 

which requires the presence of two adults is suspended and the adult is responsible for 

exercising his or her best judgement for the child or youth’s wellbeing. 

 

 
 

IV. Trip and Retreat Supervision. 

 

All youth attending a trip or retreat must turn in a permission slip (Appendix D) signed by a parent 

or responsible adult for each event. These permission slips will have the following information: 

 

The name of the activity with the date and the time of departure and approximate time of arrival 

home. The address of the activity and phone number where their child can be reached in an 

emergency. 

 

The names of the adults supervising the trip. 

 

The names of the adults who will be transporting the children/youth. 

 

The adult in charge must also have with them a current emergency medical care form (Appendix E) 

for each youth. 

 

Rules for providing transportation for church events: 

Driver must be known to the designated leader of the event. 

Driver must be at least 25 years old. 

Driver must have a valid state driver’s license for the vehicle being operated. 

Driver must have proof of insurance. 

 

The designated leader for each event will be responsible to assure that each driver 

conforms to the requirements. 

 
 

V. Photo, Video and Audio Usage    

 

Purpose – 



 7 

 

The purpose of this policy is to let you know that at Avon Lake Presbyterian Church we value the way 

in which photos, videos and other media help our faith community grow and flourish. Photos and 

videos tell our story, provide visitors information and an idea of what to expect when they attend our 

worship services and events, highlight the work of those who serve, and allow us to communicate our 

mission as a church for people who don’t go to church via our website and other digital and print 

media. 

 

Policy – 

Accordingly, photography, videography, live streaming, and other recording may be in 

progress at Avon Lake Presbyterian Church’s church services, ministry activities, classes, 

programs and other church events. Avon Lake Presbyterian Church may use the media 

recorded at these events in materials produced by or for the church, including but limited to 

our bulletins, posters, brochures, newsletters and other printed and electronic materials, 

digital media (e.g., Avon Lake Presbyterian Church’s website, Facebook and other social 

media sites). 

 

By participating in Avon Lake Presbyterian Church’s church services, ministry activities, 

classes, programs, and other events: 

 

• You consent to be photographed, videotaped, or otherwise recorded. 

 

• You grant your permission for Avon Lake Presbyterian Church to use recordings 

containing your image, likeness, voice or statements, without compensation, credit or 

other consideration to you, for Avon Lake Presbyterian Church’s promotional, publicity 

and other purposes. 

 

• And you agree to release, hold harmless and indemnify Avon Lake Presbyterian Church from 

all liabilities and claims involving the use of your image, likeness, voice or statements.  

(Appendix F) 
 

VI. Response by Church Workers to Injuries and Accidents: 

 

To assure proper attention was given to an injury or accident, the adult supervisor must complete an 

incident report (Appendix G) UPDATED STATE OHIO ODJFS VERSION ATTACHED within 24 

hours of the incident whenever a child or youth is injured.  Do not include the incident report is to be 

signed and dated by worker and parent. One copy is to be made to send home and the other is to be 

filed at church. 

 
VII. Response by Church Workers to Allegations of Abuse: 

 

As caring Christians, we are committed to protect and advocate for children and youth participating 

in the life of the church. The church is entrusted to provide an emotionally safe, spiritually 

grounded, healthy environment for children, youth, and adults in which they are protected from 

abuse. It is our legal and moral responsibility to report suspected abuse whenever it comes to our 

attention regardless of where that abuse takes place. We shall report suspected abuse to stop 

potentially existing abuse and to prevent further abuse. To report abuse is to witness to the world of 

the love and justice of God. Reporting abuse is a form of ministering to the needs of those crying out 

for help. If abuse occurs, it is our intention to act as an advocate for all affected persons, providing 
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support, information, assistance, and intervention. We seek to provide a supportive atmosphere, 

offering both objectivity and empathy as we seek to create a climate in which healing can take place. 

 

If abuse is suspected by, observed by, or disclosed to a volunteer and or church staff member the 

following procedures should be followed: 

 

 Immediately notify the proper authorities depending on the location of the suspected abuse, 

usually Lorain County Children Services (Hotline 440-329-2121), or the Avon Lake Police 

(440-933-4567). (Reference Section 2151.421 of the Ohio Revised Code.) This is a 

requirement of the law. Do not attempt an investigation. Do not ask questions beyond those 

necessary to determine reasonable cause to believe that abuse has occurred. This should be 

left to professionals who are familiar with these cases. Follow the advice of Lorain County 

Children Services or the Avon Lake Police Department about notification of parents. 

 

 If the alleged abuser is the pastor, contact both the Clerk of Session and either the Stated 

Clerk or the General Presbyter of the Presbytery of the Western Reserve. 

 

 If the alleged abuser is not the pastor notify the pastor after the report to the authorities 

has been made. 

 

 Take any allegations seriously and reach out to the victim and the victim’s family. Showing 

care and support help to prevent further hurt. Extend whatever pastoral resources are needed. 

Remember that the care and safety of the victim is the priority. Respond in a positive and 

supportive manner to the alleged victim and the victim’s family. 

 

 After having reported the suspected abuse to the proper authorities, the incident is to be 

reported immediately to the church’s insurance company and the Presbytery of the 

Western Reserve. 

 

 A written report (Appendix H) of the basic information shall be kept to ensure on-going 

ministry to, and advocacy for, victims and others involved. A form for this purpose shall be 

available in the church office. The report shall be brief and contain only factual information 

relevant to the situation. It shall be filed in a secure place in order to ensure confidentiality. 

It shall be written in ink or typed to prevent it from being changed. 

 

Response to Allegations  

 

Upon the receipt of any report of potential or alleged child abuse by an employee or volunteer of 

ALPC occurs, the individual accused of such conduct will be temporarily relieved of any duties 

involving youth or children pending an appropriate investigation. An allegation of abuse/misconduct 

would result in suspension with pay of the employee, or suspension of volunteer, pending results of 

investigation. If the investigation reveals no abuse or misconduct, the person accused will be 

reinstated in good standing. An employee/volunteer will be immediately terminated if the 

investigation reveals abuse or misconduct. An employee may appeal to the Session which, after 

review, will make a final, binding decision. Church officials shall follow procedures outlined in the 

Principles of Church Discipline, D-10.0000 et seq. (Book of Order). 
 

Immediately, yet with dignity and respect for the sacred worth of the accused, remove the 

accused from further involvement with children and youth. 
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Once the proper authorities have been contacted and the safety of the child or youth is secured, the 

pastor or other designated person may tell the accused that a report has been made. If the accused is 

a volunteer or paid staff of the church that person shall be relieved temporarily of his or her duties 

until the investigation is finished. If the accused is a paid staff person of the church, arrangements 

should be made to either maintain or suspend his or her income, depending on all circumstances, 

until the allegations are cleared or substantiated. 

 

Any contact with the media should be handled by the pastor unless the pastor is the alleged abuser 

in which case the spokesperson would be the Stated Clerk or the General Presbyter of Presbytery of 

the Western Reserve. Care will be taken to safeguard the privacy and confidentiality of all 

involved. The spokesperson should generally convey that the matter is under investigation and any 

comments would be inappropriate. 

 
 

VIII. Education of Persons Who Work with Children and Youth: 

 

The Ministry of Safety and Security is responsible for implementing this policy and providing 

mandatory training for volunteers and church staff to explain this policy. 

 

The training will include: 

 

• The definition and recognition of abuse 

 

• The church’s policies on reporting abuse and appropriate forms 

• The purposes of the policy as protection for children and youth and for church 

staff and volunteer workers 

• The meaning and importance of confidentiality 

• The maintenance of a positive learning classroom environment, including 

appropriate discipline and age-level characteristics 

• The appropriate behavior for teachers and leaders 

 

Notice 

This Child and Youth Protection Policy shall be posted in a commonly trafficked area in the church 

building and maintained on the church website. Additionally, a copy shall be included once a year 

in the Annual Report. The policy will be announced annually during church services at the start of 

the Sunday School year in September. 
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APPENDICES 
 

 

Appendix A  Pgs. 11-14 Application to work or volunteer with children and youth. 
 

Appendix B  Pg. 15  Volunteer notification form. 

 

Appendix C  Pg. 16 Permission Slip to leave children or youth under care of one 

individual. 

 

Appendix D  Pg. 17 Permission Slip to attend an event not on the church premises. 

 

Appendix E  Pgs. 18-19 Health Release Form for minors. 

 

Appendix F     Pg. 20 Photo Release Form 

 

Appendix G  Pgs. 21-23 Incident Report for accident or injury. 

 

Appendix H  Pg. 24 Incident Report for suspected child or youth abuse. 
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Appendix A-1 

AVON LAKE PRESBYTERIAN CHURCH 

APPLICATION TO WORK OR VOLUNTEER  

WITH CHILDREN AND YOUTH 

 

All four pages of this application are to be completed by all persons (volunteer or compensated) 

who desire to work with children or youth in our church’s ministries.  This application form is 

being used to help the church provide a safe and secure environment for those children and youth 

who participate in our programs and for those who work with them. 

 

PERSONAL 

 

Date ___________________ 

 

Name ________________________________________________________________________ 

  Last        First    Middle 

 

Former Name (if applicable) ______________________________________________________ 

 

Present Address ________________________________________________________________ 

 

City ____________________________ State _________________________ Zip ____________ 

 

Home phone (       )________________ Other phone numbers   (       _)____________________ 

 

How long have you lived at the above address?  _______________________________________ 

 

If less than one year, provide all previous addresses for the past five years: 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

Please indicate the type of youth or children’s programs you are interested in: _______________ 

 

______________________________________________________________________________ 

 

Why are you interested in these programs? ___________________________________________ 

 

Please indicate the date you would be available to begin. ________________________________ 

 

What is the minimum length of commitment you can make? _____________________________  
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Appendix A-2 

 

Our church has an open-door policy, which means that a parent, volunteer, or church staff can 

visit or observe at any time.  Are you comfortable with this atmosphere?  _________________ 

 

Have you ever been charges with, convicted of, or pleaded guilty or no contest to a crime against 

children or other persons?   Yes _______     No  ________ 

 

If yes please explain.  Attach a separate page, if necessary.  ______________________________ 

 

______________________________________________________________________________ 

 

Have you ever committed any act of child abuse or sexual misconduct against a minor? 

 

Yes  ________     No  ________  If yes, please explain.  Attach a separate page, if necessary. 

 

______________________________________________________________________________ 

 

 

CHURCH HISTORY AND PRIOR CHILD AND YOUTH WORK 

 

How long have you been attending Avon Lake Presbyterian Church? ______________________ 

 

List the names and addresses of other churches you have attended regularly during the past five 

years.  ________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

 

List all previous church work involving children or youth.  List each church’s name and address, 

type of work performed and dates. _________________________________________________ 

 

_____________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

 

List any gifts, callings, training, education, or other factors that have prepared you for working 

with children or youth: ___________________________________________________________ 

 

______________________________________________________________________________ 
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______________________________________________________________________________ 

 

           Appendix A-3 

REFERENCES 

 

Please list three persons who have known you for at least three years and who are familiar with 

your character, particularly as it relates to supervision of children and youth.  None of the 

references may be a relative. 

 

 

1. Name _____________________________________________________________________ 

 

Address ______________________________________________________________________ 

 

Daytime phone (       )_______________________ Evening phone (        )__________________ 

 

Length of time you have known reference ___________________________________________ 

 

Relationship to reference ________________________________________________________ 

 

 

 

1. Name _____________________________________________________________________ 

 

Address ______________________________________________________________________ 

 

Daytime phone (      )______________________  Evening phone  (        )__________________ 

 

Length of time you have known reference ___________________________________________ 

 

Relationship to reference ________________________________________________________ 

 

 

 

1. Name ____________________________________________________________________ 

 

Address ______________________________________________________________________ 

 

Daytime phone  (       )______________________  Evening phone  (        )__________________ 

 

Length of time you have known reference ___________________________________________ 

 

Relationship to reference ________________________________________________________ 
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           Appendix A-4 

APPLICANT’S AUTHORIZATION AND RELEASE 

 

The information contained in this application is correct and complete to the best of my 

knowledge.  I authorize any references or churches listed in this application to give you any 

information, including opinions that they may have regarding my character and fitness for work 

with children or youth. 

 

I further authorize Avon Lake Presbyterian Church to conduct an appropriate background 

investigation.  I authorize all persons who may have information relevant to this background 

investigation to disclose it to Avon Lake Presbyterian Church, or its employees or volunteers 

acting on its behalf.  I hereby authorize that a photocopy of this authorization may be considered 

as valid as the original. 

 

In consideration of the receipt and evaluation of this application by Avon Lake Presbyterian 

Church I hereby release any person, individual, church, employer, government agency, school, 

college, reference or any other person or organization, including record custodians, both 

collectively and individually, from any and all liability for damages of whatever kind or nature 

which may at any time result to me, my heirs or family on account of disclosure compliance or 

any attempts to comply with this authorization. 

 

Should my application be accepted, I agree to abide by the Avon Lake Presbyterian Church Child 

Protection Policy and will live by the understanding that, as a person of authority, it is my 

responsibility to avoid inappropriate behavior with any children or youth in my care. 

 

I further state that I HAVE CAREFULLY READ THE FOREGOING AUTHORIZATION AND 

RELEASE AND KNOW THE CONTENTS THEREOF.  This is a legally binding agreement, 

which I have read and understand. 

 

 

 

 

Applicant’s signature ___________________________________________________________ 
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Appendix B 

 

 

 

     AVON LAKE PRESBYTERIAN CHURCH 

VOLUNTEER NOTIFICATION FORM 

 

 

Ohio Revised Code 109.574-577 requires us to inform you that, because it is highly likely that 

you, as a volunteer, will have unsupervised access on a regular basis to children and/or youth 

who participate in programs and activities sponsored by the Avon Lake Presbyterian Church, two 

things may occur in the future: 

 

1. You may be requested to submit impressions of your fingerprints. 

 

1. A criminal background check may be conducted based on your fingerprints. 

 

If at such time that these are requested of you and you refuse, you may be asked to cease 

working with children and/or youth at ALPC. 

 

 

Please sign here to indicate that you have read and understood this form. 

 

 

Your name (print):  _____________________________________________________________ 

 

Your signature:  ________________________________________________________________ 

 

Date:  ________________________________________________________________________ 

 

Received by:  __________________________________________________________________ 

 

This document will be kept on file at the Avon Lake Presbyterian Church. 

 

Your signature on this document will help ALPC record that it is complying with the law in this 

manner.  Thank you for your assistance.  
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Appendix C 

AVON LAKE PRESBYTERIAN CHURCH 

PERMISSION SLIP FOR 

INDIVIDUAL CARE TAKER OR COUNSELOR 

 

 

 

Name of child or youth  __________________________________________________________ 

 

 

 

I give my permission for _________________________________________________________ 

     (Name of Caretaker or Counselor) 

 

 

 

to supervise or counsel my child or youth. I understand that the care taker or counselor will be 

alone with my child and release the Avon Lake Presbyterian Church its agents, employees, or 

members from all claims and demands which I or my representative may have against the 

church, its agents, employees, or members arising from their sessions together. 

 

 

 

 

       ____________________________________ 

       Signature of parent or guardian 

    

       ____________________________________ 

       Date  
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Appendix D 

AVON LAKE PRESBYTERIAN CHURCH 

PERMISSION SLIP 
 

 

NAME __________________________________________HOME PHONE ________________ 
 

ADDRESS ____________________________________________________________________ 

 

PHONE WHERE PARENT MAY BE REACHED (if different from home) _________________ 

 

EVENT __________________________________LOCATION__________________________ 

 

PHONE NUMBER (where the participant can be reached in an emergency) _________________ 

 

DATE ______________ TIME _____________Where the group will gather ________________ 

 

RETURN TO __________________________ TIME ______________     COST ____________ 

 

ADULTS SUPERVISING THE EVENT ____________________________________________ 

 

______________________________________________________________________________ 

 

ADULTS DRIVING ____________________________________________________________ 
 

_____________________________________________________________________________________________ 

 

LIABILITY RELEASE:  We have discussed with our child the potential risks involved in this 

project, and are satisfied of his/her awareness and understanding of those risks and willingness to 

accept them, and are aware of and understand those risks ourselves, and agree that the Avon Lake 

Presbyterian Church, its agents, employees, or members shall not be responsible either to us or to 

our child for any injury to the person or property of our child arising out of his/her participation 

in this project. 

 

Accordingly, I wish to release the Avon Lake Presbyterian Church, its agents, employees, or 

members from all claims and demands which I or my representatives may have against the 

church, its agents, employees, or members arising out of my participation or my child’s 

participation in this project and any consequences resulting directly or indirectly therefrom. 

 

I hereby consent to the participation of my child/myself in this project. 

 

                Signature of youth or adult participant 

                                                ________________________________ 

       Signature of parent or guardian 

       ________________________________ 

Date 

       ________________________________ 



 18 

    

Appendix E-1 

AVON LAKE PRESBYTERIAN CHURCH 

HEALTH RELEASE FORM FOR MINOR 

 

Child’s name:  ______________________________________  Birth date:__________________ 

 

Home address:  _________________________________________________________________ 

 

IN CASE OF EMERGENCY NOTIFY: 

 

Parent or guardian: 

1. Name:  _____________________________________________ Phone:  ________________ 

 

Address:  __________________________________________________________________ 

 

1. Name:  _____________________________________________ Phone:  ________________ 

 

Address:  __________________________________________________________________ 

 

If parent or guardian cannot be reached: 

1. Name:  _____________________________________________ Phone:  ________________ 

 

Address:  __________________________________________________________________ 

 

2.   Name:   ____________________________________________ Phone:  ________________ 

 

      Address:  __________________________________________________________________ 

 

Please identify any specific health problems or facts concerning the child’s medical history about 

which we or a treating physician should be aware, such as allergies, allergies to medication, 

unusual reactions to insect bites, medications being taken, physical impairments, etc. 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

CHILD’S PHYSICIAN: 

Physician’s name:  ______________________________________ Phone:  ________________ 

 

Physician’s address:  ____________________________________________________________ 

 

CHILD’S DENTIST: 

Dentist’s name:  ________________________________________ Phone:  ________________ 

 

Dentist’s address:  ______________________________________________________________ 
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           Appendix E-2 

AVON LAKE PRESBYTERIAN CHURCH 

HEALTH RELEASE FORM FOR MINOR 

Continued. 

 

PARENT’S AUTHORIZATION: 

 

If reasonable attempts to contact me, while the child named above is participating in an activity 

or event sponsored by the Avon Lake Presbyterian Church, have been unsuccessful in an 

emergency, I hereby give permission to the Avon Lake Presbyterian Church, and its volunteers, 

employees, and representatives to secure necessary emergency treatment, including transport to a 

local hospital, and for any licensed physician or dentist to administer any treatment considered 

necessary.  This authorization does not cover major surgery unless the medical opinions of two 

licensed physicians or dentists, concurring in the necessity for such surgery, are obtained prior to 

the performance of such surgery. 

 

 

 

DATE:  ____________________ SIGNATURE ______________________________________ 

       Parent or Guardian (please circle one) 
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 Appendix F 

 

   Avon Lake Presbyterian 

MINOR (CHILD) PHOTO RELEASE FORM 

 

 

 
I,  , the parent or legal guardian of 

 

    (Child’s name) I grant 

 

Avon Lake Presbyterian Church my permission to use the photographs 

described as 

  [Describe Photographs] for any legal 

use, including but not limited to publicity, copyright purposes, illustration, advertising, 

and web content. 

Furthermore, I understand that no royalty, fee, or other compensation shall become payable 

to me by reason of such use. 

 

Parent/Guardian’s Signature: Date  

 

Parent/Guardian’s Name:   

 

Child’s Name:   

 

Phone Number: ___________________________________________ 
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Appendix G 

AVON LAKE PRESBYTERIAN CHURCH 

INCIDENT REPORT 

 

 

This form is to be completed by the adult supervisor whenever an incident (for example: injury, 

accident, etc.) occurs.  A copy is then to be given to the child’s parent or guardian and the pastor.  

The church must keep a copy of the completed form. 

 

 

Name of adult supervisor:  ________________________________________________________ 

 

Name of class or activity:  ________________________________________________________ 

 

Name of injured child:  __________________________________________________________ 

 

Age:  ________ 

 

Parent or guardian:  _____________________________________________________________ 

 

Address:  _____________________________________________________________________ 

 

Home phone number:  ___________________________________________________________ 

 

Date and time of incident:  ________________________________________________________ 

 

Description of incident. 

 

 

 

 

 

 

 

Where in the facility did it happen? 

 

 

 

What part of the child’s body was injured? 

 

 

 

What was the child doing when the incident happened? 

  

            

How did the incident happen? 
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Give the names of adults supervising the child at the time of the incident. 

 

 

 

 

Give the names of any other witnesses to the incident. 

 

 

 

 

How did the child respond after the incident? 

 

 

 

 

Was first aid given or some other action taken? 

If yes, by whom?                                                          Describe: 

 

 

 

 

 

 

 

Who notified the parent or guardian and when? 

 

 

 

 

____________________________________________   Date: ___________________________ 

Name of person making the report (please print) 

 

 

_____________________________________________ 

Signature of person making the report 
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Appendix G-1 

AVON LAKE PRESBYTERIAN CHURCH 

REPORT OF SUSPECTED INCIDENT OF CHILD OR YOUTH ABUSE 

 

 

Name of person, church staff or volunteer, observing or receiving disclosure of abuse: 

 

    

 

 


